ACCESS 2007 Initial Set Up of Access (December 15, 2010)
(Do this BEFORE trying to open the Encampment Management
Program)

UNCHECK ACTION QUERIES:
1. Start MS Access 2007
2. Go to the Windows ICON (top left corner)

/én \ Microsoft Acce

Recent Documents
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a 1 \capwatch\data.mdb
o Open 2 \capwatch\SSN.mdb
3 \capwatch\Encampment (3.0}.mdb
4 \capwatch\Encampment (7.5}.mdb
5'\\host\...\Christmas2010 - Barbara.mdb
N 6 \\.host\...\Copy (2} of HolyName.mdb
7 \\host\..\2010 Encampment (7.5}.mdb
8 \\.host\...\2009 Christmas Cards.mdb
9 \...\Christmas2010.mdb
ﬁ Manage >

."_1 ActeROptions X Exit Access

3. Click on Access Options Button (Lower right corner)
4. Click the Advanced Button, then UNCHECK the Action Queries Box.
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ADD TRUSTED LOCATION:

1. In the Access Options area, click on the Trust Center Button.
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Ohject Designers Microsoft cares about your privacy. For more information about how Microsoft Office Access helps to protect your privacy,
please see the privacy statements.
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Security & more

Learn more about protecting your privacy and security from Microsoft Office Online,

Microsoft Windows Security Center

Microsoft Trustworthy Computing

Microsoft Office Access Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer -
secure. We recommend that you do not change these settings. ([ Trust Center Settings... D

2. Click the Trust Center Settings in lower right hand corner.
3. In the Trust Center, click the Trusted Locations button.

Trust Center
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Trusted Locations

Warning: All these locations are treated as trusted sources for opening files. If you change or add a location, make sure that
the new location is secure.

Path Description Date Modified

Macro Settings

8/27/2010 9:39 AM

Message Bar Ci\capwatch\,
- ficrosoft Office\Officel 2\ACCWIZ! Access default location: Wizard Databases

Privacy Options C:\Program Files\FMS\Total Access Analyzer 2007

Path: C\capwatch
Description:

Date Modified: 8/27/2010 9:39 AM
Sub Folders: Disallowed

[Add newlocation,..] Remove ] [ Modify... ]

[] Allow Trusted Locations on my network (not recommended)
[] Disable all Trusted Locations. Only files signed by Trusted Publishers will be trusted.
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4. Add a new Location - C:\capwatch.

SETTINGS FOR ACCESS 2003 and EARLIER:

Earlier versions of Access simply need to have the Action Queries box
unchecked.

Load Access, then load an empty blank database. (DO NOT LOAD THE
ENCAMPMENT MANAGEMENT PROGRAM)

Click on the TOOLS option on the top menu.
Go to Edit/Find, and unclick Action Queries.



